INSTRUCTIONS FOR UPDATING SID CONTACTS

NAVIGATING TO SID PAGE

Go to the NCAA statistics site at http://stats.ncaa.org/login.

Enter your User Id (school code) and password.

& c 0 |® Mot secure | stats.ncaa.org/login ov ‘;}| t

NCAA
<o) Statistics

National Rankings Active Career Leaders Scoreboard Head Coaches

Login

Userld (30000 |

Password [seseer |

Click on one of the “Schedules” hyperlink.
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National Rankings Active Career Leaders Scoreboard Head Coaches
Team Name
| Form Completed Start Date End Date
| 2018-19 Women's Soccer
Rosters 07/10/2018 12i31/2018
Schedules 07/10/2018 07/31/2018

2018-19 Football
Rosters 07/02/2018 01/09/2019
Schedules 06/26/2018 08/01/2018

2018-19 Women's Volleyball
Rosters 07/16/2018 12/31/2018
Schedules 06/26/2018 08/01/2018


http://stats.ncaa.org/login
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Team Name Forms > 2018-19 Football Schedule

SID

Stadium

Contests

Name Name Edit |
Email email@email com
Phone 123-456-7890

Name Venue Name

m

Surface Venue Surface
Capacity 10,000
Year Built 1900

Team Name Contests

Game date Opponent Location Conference Contest Double header

Contests Opponents Entered
Game date Team Location Conference Contest Double header

EDITING SID

The program will now allow you to enter, edit and/or add the SID from the schedule
page. It will also allow you to list multiple SIDs for one sport.

To make changes to the SID listing, click the “Edit” link.

Team Name Forms > 2018-19 Football Schedule

SID
Name Name Edit |
Email email@email.com
Phone 123-456-7890

Modify Existing SIDs Name or Contact Information

To modify an existing SIDs name or contact information, fill in the updated information
in the boxes under “SID.”
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g

SiD

First name [First Name

Email email@email.com

|
Last name [Last Name |
|
|

Phone [123-456-7890

Team Name Sports

Is SID? Sport SID(s)

] 2017-18 Women's Tennis First Name Last Name
@ 2018-19 Women's Volleyball First Name Last Name
v 2018-19 Women's Basketball First Name Last Name
v 2018-19 Men's Baskethall First Name Last Name
4] 2018-19 Football First Name Last Name
v 2018-19 Women's Soccer First Name Last Name
@ 2017-18 Baseball First Name Last Name
@ 2017-18 Softball First Name Last Name

¢ Add New SID

Save SID

e Once done, click “Save SID”.

Adding a New SID
e Click the hyperlink for “Add New SID.”

o Fill out the new SIDs name and contact information. Then select the sports the new
person will handle.

e Once done, click “Save SID.”

Add SID x|
Add SID a SID was successfully created.

siD SID
First name |John
First name |John | ) |
Last name \Doe ‘
Last name 1Doe ‘
Email jdoe@school.edu \
Email jdoe@school.edu | Phone [§55-555-5555 |
Phone [555-555-5555 |
Team Name Sports
Team Name Sports Is SID? Sport SII?(S)
" . john Doe
Is SID? Sport SID(s) 7] 2018-19 Women's Soccer JFlrst Ratie AR NERia
7] 2018-19 Football First Name Last Name = John Doe
- ) 2018-19 Football :
£2 2018-19 Women's Soccer First Name Last Name F":‘ Name Last Name
@ 2018-19 Women's Volleyball First Name Last Name @ 2018-19 Women's Basketball JF‘I’“’: z:fne W—
o 2018-19 Men's Basketball First Name Last Name 5= John Doe
— 177] 2017-18 Baseball 2
v 2018-19 Women's Basketball First Name Last Name - First Name Last Name
@ 2017-18 Baseball First Name Last Name 4j\ 2018-19 Worv‘|en s Volleyball First Name Last Name
o 2017-18 Softball FiFse Natie Last Naiite 1_:r 2018-19 Men's Basketball First Name Last Name
- i < 2 (] 2017-18 Softball First Name Last Name
a 2017:18 Women's Tennis Al L S (=] 2017-18 Women's Tennis First Name Last Name
Add New SID Add New SID

Save SID Save SID
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e After saving, you will notice two SIDs listed for one the sports assigned to the new SID.
If multiple SIDs will NOT be handling any of the sports, click the hyperlinked named of
the person needing to be removed.

Team Name Sports

Is SID? Sport SID(s)

v 2018-19 Women's Soccer J,Oh_rj Doe_’ i
First Name Last Name

v 2018-19 Football i o
First Name Last Name

v 2018-19 Women's Basketball {ohn Doe“ et e
First Name Last Name

v 2017-18 Baseball jahn Hoe

First Name Last Name
2018-19 Women's Volleyball First Name Last Name
2018-19 Men's Baskethall First Name Last Name
2017-18 Softball First Name Last Name
2017-18 Women's Tennis First Name Last Name

Add New SID

e This will bring up that SIDs contact information and sports listings. Uncheck the sports
no longer assigned to that SID and check the new sport assignments. Once done, click
“Save SID.”

SID
First name |First Name
Last name |Last Name
Email lemail@email.com

Phone |123-456-7890

Team Name Sports

Is SID? Sport SID(s)
v 2018-19 Women's Volleyball First Name Last Name
v 2018-19 Men's Basketball First Name Last Name
Cd 2017-18 Women's Tennis First Name Last Name
' John Doe
2018-19 Women's Basketball Firet Mame EastName
John Doe
2018319k o0tball First Name Last Name
2018-19 Women's Soccer ot
e First Name Last Name
John Doe
v i J
2017713 Basehall First Name Last Name
v 2017-18 Softball First Name Last Name

Add New SID
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SID was successfully updated.

SID

First name |First Name

Email lemail@email.com

|
Last name [Last Name |
|
|

Phone |123-456-7890

Team Name Sports

Is SID? Sport SID(s)

(7] 2018-19 Women's Volleyball First Name Last Name

@ 2018-19 Men's Basketball First Name Last Name

v 2017-18 Women's Tennis First Name Last Name
2 John Doe

. ATz First Name Last Name

£ 2017-18 Softball First Name Last Name

O 2018-19 Football John Doe

(] 2018-19 Women's Soccer John Doe
2018-19 Women's Basketball John Doe

O

Add New SID

Adding Multiple SIDs to a Sport

e If more than one SID should be listed as a sport contact and the individual is NOT
already listed, following the steps above to add a new SID.

e |f the SID IS already listed on the sport assignments, select the name of the individual
you would like added to a sport.

“

siD

First name [[John

Email |jdoe@school.edu

|
Last name |Doe ‘
|
|

Phone |555-555-5555

Team Name Sports

Is SID? Sport SID(s)

7] 2018-19 Women's Soccer John Doe

(4] 2018-19 Football John Doe

v 2018-19 Women's Basketball John Doe

= 2Ol tasehall JF(x)rh.: zgr(;e Last Name
@ 2018-19 Women's Volleyball First Name Last Name
(] 2018-19 Men's Basketball First Name Last Name
@ 2017-18 Softball First Name Last Name
0 2017-18 Women's Tennis First Name Last Name
Add New SID

Save SID
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e Select the sport(s) in which multiple SIDs should be listed, and then click “Save SID.”
This will show you multiple SIDs for the sport(s).

Team Name Sports

Is SID? Sport SID(s)

it 2018-19 Women's Soccer John Doe
v 2018-19 Football John Doe
] 2018-19 Women's Basketball John Doe
v 2017-18 Baseball Jain Bos

First Name Last Name

o 2018-19 Women's Volleyball First Name Last Name
T4} 2018-19 Men's Baskethall First Name Last Name
2017-18 Softball First Name Last Name

e 2017-18 Women's Tennis First Name Last Name

Add New SID

Team Name Sports

Is SID? Sport SID(s)

= : John Doe

2 %

N 2018-19 Men's Basketball First Name Last Name
td 2018-19 Women's Soccer John Doe

T4 2018-19 Football John Doe

2] 2018-12 Women's Basketball John Doe

v 2017-18 Baseball john Dee

First Name Last Name
L 2018-19 Women's Volleyball First Name Last Name
U 2017-18 Softball First Name Last Name
& 2017-18 Women's Tennis First Name Last Name

Add New SID

NCAA/07_19_2018/MEF



